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Standards for Missouri School Library Media Centers ¢ 1 


[he 2008-2011 Standards for Missouri Library Media Centers replace 

the 2005-2008 Standards for Missouri Library Media Centers. The 
revised standards are based on prevailing guidelines promoted in literature, 
characteristics of educational and library media center (LMC) environments 
prevalent in the state as reported by educators and, to a limited extent, 
analysis of the data collected through Core Data. 


Definition of Terms 


ANCILLARY AREAS: Auxiliary or supplementary areas such as LMC staff office/workroom, equipment storage, 
conference or seminar rooms, and production facilities. The areas must be under the supervision of the library 
media specialist (see page 11). 


CORE DATA: A data collection system used by the Department of Elementary and Secondary Education. 


FTE (full-time equivalent): One FTE = minimum number of hours required by a district to be considered a full- 
time employee. It is possible to combine part-time employee hours to equal full-time equivalency. 


a =n @ =] (a0 te patelaty 


5 days per week 1FTE 
4 days per week 43) PN 
3 days per week .6 FTE 
2.5 days per week LES 
2 days per week AFTE 
1 day per week ETE 


Examples: 


No. of Staff | Assignment Days Per Week No. of FTE 
5th grade 3 staff — five full days per week 
6th grade 2 staff — five full days per week 
2 staff — five half days per week 
7th grade 3 staff — five full days per week 
2 staff — five half days per week 
Exceptional 2 staff — five full days per week 
Education 1 staff — five half days per week 
1 staff — two full days per week 
1 staff — two full days per week + one half day per week 
1 staff — one full day per week 
Music 1 staff — two full days per week + one half day per week 
1 staff — one full day per week + one half day per week 
Physical Education | 1 staff — five full days per week 


Art 1 staff — three full days per week + one half day per week 


Total FTE 
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LIBRARY MEDIA SPECIALIST (LMS): For these standards: A Missouri educator who holds a teaching 
certificate in some field of study and a library media specialist certificate. 


MSIP (Missouri School Improvement Program): Missouri Department of Elementary and Secondary Education 
review process requiring all school districts to meet specific standards and show continuous progress in their 
programs. 


MULTI-PERIODICAL INDEX: An electronic and/or paper index that identifies the location of articles on 
various subjects/topics that are published in multiple magazines, journals and/or newspapers. 


READY REFERENCE: Information sources such as general encyclopedias and dictionaries, almanacs, atlas, etc. 


RESOURCES: Information stored and available in a variety of formats (books, videos, software, models, art 
prints/posters, etc.). 


SUPPORT STAFF FTE (full-time equivalent): A person paid by the building/district to assist the certificated 
library media specialist in the library media center. This position may have a variety of titles which may include, 
but is not limited to, clerk, para, secretary. Example: One media clerk is assigned to the library media center 


three (3) days per week. 
FTE Calculations 


5 days per week 1 FTE 
4 days per week 8 FTE 
3 days per week .6 FTE 
2.5 days per week FTE 
2 days per week AFTE 
1 day per week 2 BE 


TIME-SENSITIVE AREAS /COUNTABLE RESOURCES: Resources containing information that rapidly changes 
because of the nature of its content. A sub-set of the Dewey Decimal areas has been identified as time sensitive 
(see page 14). It is recommended that at least 70 percent of the items in each of these areas have copyright dates 
within the most recent 12 years. If copyright dates are older than 12 years, these items cannot be counted in the 
library media center quantity evaluation. The age of an item is only one of the measures of quality. 


VISUAL RESOURCES: Items which require equipment to be viewed. Visuals include DVDs, video tapes, slides, 
digital streaming, etc. 


WORKSTATION: A desktop or laptop computer used to provide student access to resources. An individual 
networked computer with peripherals capable of accessing online information in a timely, practical, useful 
manner. 
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Resource Standards: 
Quantitative and Qualitative 


The strength of a library media center program is 
partially determined by the availability of resources in 
a variety of formats. Balance among and integration 
of traditional and electronic resources provides an 
optimal information environment. 


Reading, supported by a variety of media formats, is 
the foundation for a student’s educational success. 

Books continue to constitute the major holdings of 
a library media center. Quality of the collection is a 
more accurate measure of the collection’s response 
to user needs, whereas quantity alone is misleading. 


In these standards, quality is addressed on only 
one dimension — copyright dates. It is recognized, 
however, that copyright dates as determinants of 
quality vary from subject to subject and from topic 
to topic within broad areas. It is the responsibility 
of the professionally trained library media 
specialist to regularly and systematically analyze 
holdings based on other quality dimensions, such 
as curriculum fit, maturity appropriateness, range 
of interests and other variables appropriate to the 
building. Quantitative and qualitative measures 

in these standards are intended both as goals and 
directives. Ultimately, it’s the professionally trained 
library media specialist, working with faculty and 
administrators, who determines the quality of 

the collection based on locally identified needs 
consistent with these standards. 


Example: Plan 1 (2008-2013) focuses on nonfiction 
and projects a dollar figure of $1,500 per year to 
meet the projected number of 50 2 


i 
Pe 
sone - 


Regular Budget $5,000 ee 150\ 
Materials 


Budget for 
Building Collection 
Improvement Plan 


Purchased 
textbooks for 
reading — less 
$ for LMC 
Plan 


Informational Notes 


4 ¢ Standards for Missouri School Library Media Centers 


The three levels of standards — basic, expanded 
and premium - represent progress on a continuum 
of excellence. Sections of a collection may be on 
various levels. For example, a collection may be on 
the expanded level in fiction, but may not yet have 
reached the basic level in reference/nonfiction. 


Annually, the library media specialist for each 
building must complete the collection self 
evaluation. After the annual self-evaluation is 
complete, areas of weakness in the collection should 
be identified and prioritized. It is expected that 

the district will make continuous efforts to improve 
the collection based upon weaknesses identified on 
the collection self-evaluation report, professional 
knowledge of the collection and priorities of the 
building staff. 


A Building Collection Improvement Plan (required 
by MSIP) must be developed detailing the: 


e identified need(s) in the collection, 

e plan to address the need(s), 

e financial strategies selected to meet the need (s), 
and 

e method used to track improvement in the area of 
need(s). 


Funding of the five-year Building Collection 
Improvement Plan is above and beyond the typical 
annual budget. 


Example: Plan 2 (2013-2018) focuses on beginning 


Purchased New 

audio identified 
support for need based 
reading — less on annual 
$ for LMC collection 
Plan evaluation 


*Represents an increase of three percent for annual inflation. Note: The money for the Building Collection Improvement Plan is not added to the 
regular budget which would increase the regular budget each year. The extra budget will probably be coded the same as the regular budget but is 
tracked separately to support the Plan (required for MSIP). 


Although some buildings may not meet any of the 
levels immediately, gains made in the Building 
Collection Plan must be documented from one 

MSIP review to the next. Defining needs at various 
collection development stages will help the library 
media specialist work with faculty and administrators 
to define goals and to develop and justify budgets. The 
improvement efforts in addressing these needs must 
be incorporated into the district’s Comprehensive 
School Improvement Plan (CSIP). 


All materials counted to meet these standards, 
with the exception of electronic resources, must 


be cataloged, inventoried and circulated through 
the library media center. Although requirements 
advanced in these standards address quantity and 
quality collection at the building level, some districts 
provide additional funds and/or services and 
materials in central locations that are inventoried, 
cataloged and readily accessible to building level 
personnel. The materials and expenditures for the 
centralized materials are reported on the Building 
1000 of the Library Media Center (Screen 7) Core 
Data Report. 


Reference/Nonfiction Collections 


As resources have become available in electronic 
formats, reference and nonfiction collections have 
evolved. Reference and nonfiction resources have 
traditionally been two distinct sections within the 
LMC; however, starting in 2008 the two sections have 
been combined for reporting of quantities. The 
professional library media specialist may choose to 
leave the two collections shelved separately or he/ 
she may choose to inter-shelve the two sections. 

It is suggested the sections be combined with the 
exception of ready-reference (see Definition of Terms, 
page 3). 


Revised reference/nonfiction quantities needed 

to reach basic, expanded or premium levels are 
reflected in the quantity tables (see Appendix C, page 
19). The library media center’s reference/nonfiction 
collection may consist of a variety of formats which 
provides information including print, nonprint and 
visual. All formats provide information: 


¢ supporting research, 

e enhancing and enriching the curriculum, 

¢ encouraging hobbies and personal interests, 

¢ motivating individuals to seek information, and 

¢ inciting curiosity and encouraging readers to 
develop new interests. 


Reference/nonfiction collections at all grade 

levels should de-emphasize multivolume general 
encyclopedias and focus on subject-related resources 
such as field guides, travel guides, collective 
biographies, almanacs, general and specialized 
dictionaries and encyclopedias, geographical 
resources, directories and bibliographies. 


Reference/nonfiction materials in a sub-set of the 
Dewey Decimal Classification Categories (see Appendix 
A, page 14) have been identified as time-sensitive 
areas (see Definition of Terms). It is recommended 
that at least 70 percent of the resources in each of 
these categories have copyright dates within the 
most recent 12 years. If copyright dates are older 
than 12 years, these items cannot be included in the 
quantitative evaluation. However, some items retain 
their intellectual integrity for extensive periods of 
time and should not automatically be weeded from 
the collection. Copyright is only one criterion used 
in evaluation for weeding. If the information in an 
older reference/nonfiction resource is correct and 
used in the curriculum, the library media specialist 
should use professional judgment to determine if the 
item remains in the collection. 


No more than five copies of any one title (no matter 
the format) may be counted to meet standards. Any 
format of textbooks may not be counted to meet 
these standards. 


Tangible (not electronic and/or digital) visual 
resources, though addressed as a separate section 
in these standards, may be counted within the 
reference/nonfiction collection if the same 
resources are not counted elsewhere. Electronic 
and/or digital visual resources (United Streaming, 
Safari, etc.) accessed through a subscription service 
may not be counted in this area but should be 
counted in the Visual Resources section of the 
standards (see page 8). 
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Fiction Collections 


Fiction materials contribute substantially to 
developing vocabulary, reading comprehension, and 
broadening students’ interests and backgrounds. 
Copyright dates are not the primary criteria in 
evaluating fiction collections, though age is a 
criterion used to evaluate the fiction collection. The 
appropriateness of fiction resources can best be 
determined locally, based on demand and reading 
promotion activities and programs in the building. 


It is recommended the average age of a fiction 
collection be less than 15 years old. 


Purchased and cataloged nonprint fiction materials, 
such as CD-ROMs, eBooks, streaming audio, etc., 
may be included in the fiction count provided there 
is functional equipment. Visual resources, though 
addressed as a separate section in these standards, 
may be counted within the fiction collection if the 
same resources are not counted elsewhere. 


Periodical Collections 
Print Magazines, Print and/or Electronic Newspapers, 


Print and/or Electronic Indexes, Computer Workstations 


Print magazines are counted in this section of the 
standards. Electronically accessible magazines are 
counted in Electronic Resources (see page 8). 


The total number of countable newspaper 
subscriptions may be divided between print 

(hard copy) and electronically stored, provided 
sufficient numbers of workstations are available in 
the library media center. Examples of acceptable 
newspapers include the St. Louis Post-Dispatch 
(print or electronic), the Kansas City Star (print 
or electronic), titles included in the electronic 
Newsbank resource (provided by the Missouri 
Secretary of State’s Office/ MOREnet connection), 
local community newspapers, USA Today (print or 
electronic), etc. 


To meet these standards, every library media center 
must have a least one multi-periodical index (see 
Definition of Terms, page 2). Multi-periodical indexes 
are available for purchase in both print and 
electronic formats. For these standards, workstations 
(see Definition of Terms, page 3) which provide student 
access to periodical resources must be located in 

the library media center and must be available to 
students to meet research needs. The required 
number of workstations available in the library media 
center (see page 7), established by an average class size, 
helps determine the quality of access to information 
for students and faculty and affects the number of 
electronic resources which may be counted. 


Up to two subscriptions of any one title may be 
counted to meet these standards. 
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Print magazines: all grades and levels — see Appendix C for quantities. 
EEE 


Electronically accessible magazines: counted in Electronic Resources section of these standards (page 7). 


Newspapers 


PreK-3 
Basic, Expanded 
and Premium Levels 
1 local 


PreK-6 


Middle/Jr. High 


Basic and Expanded | Basic Level 


Levels 
1 local and 
1 state or national 


Premium Level 
1 local, and 

1 state and 

1 national 


1 local and 
1 state or national 


Expanded and 
Premium Levels 
1 local, and 

1 state, and 

1 national 


High 
Basic Level 
1 local and 1 state 
and | national/ 
international 


Expanded Level 

1 local and 2 state 
and | national/ 
international 


K-12 
Basic Level 
1 local and 1 state 
and | national/ 
international 


Expanded and 
Premium Levels 
1 local and 2 state, 


and | national/ 


. international 
Premium Level 


1 local and 2 state 
and 2 national/ 
international 


Multi-periodical Indexes may be in print and/or electronic format. All grades and levels — one (1) index. 
pT 


Workstations: all grades and levels 


e desktop and/or laptop computer, 
¢ for student use in the LMC (dedicated/non-circulating) , and 
¢ networked and capable of accessing online information in a timely, practical, useful manner. 


Basic Level Expanded Level Premium Level 


A number of 
workstations equal 
to 33% of the 
number of students 
in the average 
classroom. 


A number of workstations equal to 50% of 
the number of students in the average size 
classroom. 


A number of workstations equal to at least 
100% of the number of students in the 
average size Classroom. 


Example: 
Average size class: 24 
24 x .50 = 12 workstations 


Example: 
Average size class: 24 
24 x 1 = 24 workstations 

Example: 
Average size class: 24 
24 x .33 = 7.92 
7.92 rounds to 8 
workstations 
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Visual Resources 


To enable effective learning and teaching, students 
and teachers need access to a variety of visual 
resources. Information is available in a wide range of 
visual resources (see Definition of Terms, page 3). This 
category includes only visual resources in formats 
which require equipment to view. Even though 

this section addresses visual resources specifically, 
visual resources may be counted in the reference/ 
nonfiction, fiction and/or professional sections. 
Items in this category housed in the building LMC 
may be counted only if they are cataloged and 
circulated through the library media center and only 
if functional equipment is available. Visuals available 
electronically, such as streaming/digital video may 
be counted without being cataloged. 


The quality, curriculum fit and age of visuals are 
important considerations. Visuals, because of 
clothing fashions and hairstyles, illustrations, cultural 
mores and technical quality, tend to age more 
rapidly than some print resources. 


Visuals such as video tapes, DVDs, streaming/ 
digital video, etc., in a sub-set of the Dewey Decimal 
Classification Categories (see Appendix A, page 14) 


have been identified as time-sensitive areas (see 
Definition of Terms, page 3). It is recommended that 
at least 70 percent of the resources in each of these 
categories have copyright dates within the most 
recent 12 years. If copyright dates are older than 

12 years, these items cannot be included in the 
quantitative evaluation. However, some items retain 
their intellectual integrity for extensive periods of 
time and should not automatically be weeded from 
the collection. 


If there is a subscription to an electronic source of 
digital/streaming video such as United Streaming, 
Safari, Brain Pop, etc., in a school building and/or 
district, the number of available titles far exceeds 
these quantity standards; therefore, no calculation 
of copyright date is required. Each available title is 
counted as one (1). 


Copyright is only one criterion used in evaluation 
for weeding. If the information in an older nonprint 
and/or electronic resource is correct and used in 
the curriculum, the library media specialist should 
use professional judgment to determine if the item 
remains in the collection. 


Electronic Resources 


The Electronic Resources Standards are presented on 
three levels (basic, expanded and premium), which 
represent progress on a continuum of excellence. 

In order to count electronic resources, the building 
and/or district must have purchased access to the 
electronic resources and must provide access to 


workstations in the building in minimum numbers 
as indicated on page 7. The availability and access 

to electronic resources determine basic, expanded 
or premium levels. The access required to attain a 
particular level is as follows: 


Access to Electronic Resources 
LMC 


Building-wide and/or district-wide access in addition to LMC access 


Off-site (remote) access in addition to building-wide and/or district-wide access 


Basic 
Expanded 


Premium 


Free electronic resources available via the Internet may not be counted, as the accuracy and legitimacy of 
the information is difficult, if not impossible, to determine. Educators are encouraged to teach evaluation of 
electronic resources within the curriculum which will enable students to determine the accuracy and legitimacy 


of the resources. 
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Elementary Electronic Resources 
(PreK-3, PreK-6, PreK-8, etc.) 
LMC Access 
Online Public Access Catalog (OPAC) 1 General encyclopedia* 
1 Multi-periodical database* 
Building-wide and/or district-wide access in addition to LMC access 


Online Public Access Catalog (OPAC) 1+ Direct purchased, full-text reference resources. 
1 Multi-periodical database* One title may be a general encyclopedia — others 


1 General encyclopedia* HAUSE Be SPEIER: 


Off-site (remote) access in addition to building-wide and/or district-wide access 


Online Public Access Catalog (OPAC) 2+ Direct purchased, full-text reference resources. 
1 Multi-periodical database* One title may be a general encyclopedia — others 
must be specialized. 


1 General encyclopedia* 


Middle/Jr. High, High, K-12 Electronic Resources 
Online Public Access Catalog (OPAC) 1 General encyclopedia* 
1 Multi-periodical database* 
Building-wide and/or district-wide access in addition to LMC access 


Online Public Access Catalog (OPAC) 2+ Direct purchased, full-text reference resources. 
1 Multi-periodical database* One title may be a general encyclopedia — others 
must be specialized. 


1 General encyclopedia* 
Off-site (remote) access in addition to building-wide and/or district-wide access 
Online Public Access Catalog (OPAC) 4+ Direct purchased, full-text reference resources. 


1 Multi-periodical database* One title may be a general encyclopedia — others 
must be specialized. 


1 General encyclopedia* 


*Electronic resources purchased by the Missouri Secretary of State’s Office/State Library are included in the annual cost for the district MOREnet 
connection and may be counted in this section. 


This list is not all inclusive but provided as an example. In order to be counted, electronic resources must be 
purchased by the building or district. 


General Reference Specialized Reference 
World Book Encyclopedia = 1 Facts on File = 1 Opposing Viewpoints = 1 


Americana Encyclopedia = | Culture Grams = 1 SIRS = 1 
New Book of Knowledge = 1 America the Beautiful = 1 ProQuest = 1 


Grolier = one company with many databases 


Multimedia Encyclopedia = 1 Lands and People = 1 Foreign Language = 1 


Americana Encyclopedia = | Popular Science = | World Newspapers = 1 


= one company with many databases 


Discovery Authors = | Discovery Social Studies = 1 


Discovery Science = 1 
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Professional Collections 


Professional collections support and encourage 
professional growth at all grade levels and in all 
subject areas. Professional items: 


¢ cover educational trends and developments, 

¢ suggest teaching techniques, activities and 
strategies, and 

¢ report research in general and specialized fields. 


The library media center is the clearinghouse for 
the acquisition and storage of professional materials 
regardless of the source of the funds. This practice 
eliminates unnecessary duplication, helps ensure 
the development of a well-balanced collection and 
facilitates use among staff. Faculty members should 
have access to grade-level or subject-area resources 
as well as generic resources. Although collections in 
central district repositories or other off-site facilities 
are important because they supplement quality and 
timely building collections, they cannot be counted 
toward building-level compliance. District collections 
are reported in Building 1000 on the Core Data 
Screen 07 report. 


In the professional collection area, all Dewey Decimal 
categories are time-sensitive. To meet the standards 
for the professional collection, all items must have 
copyright dates within the most recent 12-year time 


span to be counted. If copyright dates are older 
than 12 years, these items cannot be included in 
the quantitative evaluation (see Appendix C, page 
42). However, some items retain their intellectual 
integrity for extensive periods of time and should 
not automatically be weeded from the collection. 
Copyright is only one criterion used in evaluation. 
If the information in an older item is correct and 
still used, the library media specialist should use 
professional judgment to determine if the item 
remains in the collection. Quality items should be 
retained even though they are not “countable.” 


Items in the professional collection must be 
cataloged, inventoried and circulated through the 
library media center. Journals, books and other 
materials may be generic or level/subject specific; 
however, all teachers and administrators need access 
to resources that enhance their effectiveness. Even 
though visuals are addressed as a separate section 

in the standards, they may be counted within the 
professional collection. This is acceptable if the same 
volumes are not counted elsewhere. 


Quantity tables address all buildings regardless 
of grades served. The quantities are based on the 
number of certificated faculty in the building. 


Professional Periodicals 
Print Magazines/Journals 


As a result of the increased availability of titles in 
electronic format, the quantities in this section 

of the standards reflect only print magazines/ 
journals. Electronic databases provide access to 
many professional titles. It is expected that access to 
professional magazine/journals in electronic format 


be provided. 


1. Do not count pamphlets, software/hardware 
manuals, broadcast schedules, museum schedules, 
curriculum guides and other ephemeral items. 

2. At all levels, access to print and/or electronic 
indexes to journals/periodicals should be 
available. 


Selection Tools 


There is little margin for error in selecting and 
purchasing resources — the more limited the budget, 
the greater the necessity for careful selection before 
purchase. Accountability demands that the materials 
added to the collection have positive reviews and/ 
or are previewed when feasible. Every library media 
specialist must utilize current reputable selection 
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aids, (School Library Journal, Children’s Literature 
Comprehensive Database [CLCD], TitleWave, etc.). 
One selection tool may be sufficient, provided that 
it includes reviews for materials in various formats 
and is appropriate for the age/grade range of users. 
Sharing multiple selection aids within the district is 
encouraged. 


Facilities 


An effectively designed and managed learning aesthetic variables, and by the ratio of professional 
environment enhances student achievement. Student and support staff to student enrollment. Space 
activities and outcomes are influenced by physical requirements are typically expressed in terms of 
characteristics of the center such as temperature, seating capacity and square footage, depending on 
color, lighting, texture and other comfort and the intended function. 


Reading/Reference Areas Ancillary Areas* 
include, but may not be limited to: (Cero BXoabavtatevemeyan Rawneky) 
include, but may not be limited to: 


Shelving Workroom/office (MSIP requirement) 
Conference room(s) 
Tables and chairs/study carrels Production laboratories 


Print resources Computer labs 
(e.g., fiction, reference/nonfiction) (supporting the library media center program) 
Circulation desk/area Technology distribution 


Electronic circulation and OPAC Storage (equipment, resources, etc.) 
(MSIP requirement) 


Displays SSS SSS 


*To be counted, these areas must be supervised by the library media specialist. 


Space Recommendations for Library Media Centers at All Grade Levels 


Reading/Reference Area 


1 to 300 enrollment = minimum 1,800 square feet 
Example: 250 enrollment = 1,800 square feet 


301 to 2,000 enrollment = 6 square feet x enrollment 
Examples: 
453 enrollment x 6 square feet = 2,718 square feet 
1,684 enrollment x 6 square feet = 10,104 square feet 


2,001+ enrollment = 12,000 square feet plus 3 square feet x each student over 2,000 enrollment 
Example: 2,358 enrollment = 2,000 enrollment (12,000 square feet) plus 
358 enrollment x 3 square feet = 1,074 square feet 
12,000 square feet + 1,074 square feet = 13,074 square feet 


MSIP requires seating, in chairs, for a minimum of two (2) classes 
(based on the average class size in the building). 


Ancillary Areas 


33 percent of the recommended square footage for Reading/Reference Area 


Examples: 
250 enrollment = 1,800 square feet Reading/Reference Area 
x .33 = 600 square feet Ancillary Areas 


2,358 enrollment = 13,074 square feet Reading/Reference Area 
x .33 = 4,314 square feet Ancillary Areas 


MSIP requires storage, office and work space. 
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Financial Planning and Record Maintenance 


Access to timely and relevant resources requires 
adequate and consistent funding. Collection 
development is more than purchasing materials from 
year to year; it is a long-term undertaking that must 
be projected into the future so all components of 
the collection do not become obsolete at the same 
time. Budgetary projections allow for flexibility in 
enrollments, changes in instructional strategies, 
curriculum changes, technological advancements, 
inflation and other relevant factors. Research 
indicates that each year, in most schools, one item 
per student is lost or the content becomes obsolete. 
Therefore, to provide for collection growth, the 
recommended annual purchase is a least two items 
per student. 


By February, the library media specialist should 
prepare an annual budget based on documented 
needs and consistent with the local budgeting cycle to 
submit to administrators. Preliminary budgets should 
be developed three years in advance and shared with 
administrators for long-range planning. The library 
media specialist could conceivably work with three or 
four budgets simultaneously, including: 


¢ expenditures from the current budget, 
e final refinements and defense of the budget for 
the next fiscal year, 


¢ early refinements of the budget for the following 
year, and 

e collecting needs assessment data for projected 
budgets. 


It is highly recommended that the professional 
library media specialist use the district’s budget 
category codes to develop budgets and track 
expenditures. Line items, however, should be 
flexible to accommodate unforeseen contingencies. 


The amount budgeted and attributed to per-pupil 
expenditures may include costs for print, nonprint, 
electronic and professional materials, library 
supplies and interlibrary loan expenses. However, 
funds for the acquisition or repair of equipment, 
furnishings, salaries, textbooks, workbooks and 
classroom collections cannot be counted toward 
per-pupil expenditures. 


Library media center expenditures for materials 
and supplies are recommended to be at least 

1 percent of the state average per eligible student 
expenditure. The per-pupil expenditure is available 
on the department Web site. 


External funding, such as privately funded grants, 

business partnerships, endowments, gifts, user fees 
and PTA/PTO/PTSA allocations cannot supplant 

local board of education allocations. 


Library Media Expenditure Recommendation 


Schools at all grade levels regardless of enrollment: 


Library media center expenditures for materials should be at least 1 percent of the state average 
per eligible student expenditure. 


The per pupil expenditure may be found on the Department Web site: dese.mo.gov/schooldata/ 
School Data and Statistics. Find and select your school district from the Alphabetical Listing 
of School Districts; select Educational Resources; select School Finance Data; find the 
row Current Exp per ADA; (follow the row to the far right) state average per eligible 
student expenditure for the last year available. 
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Overall Evaluation of the Collection 


Evaluation is the process of determining strengths 
and weaknesses to facilitate planning for the 
improvement of the learning and teaching 
environment. Library media specialists have 

the responsibility to regularly and systematically 
analyze holdings to determine how effectively the 
collection meets the needs of users. Observations 
of both qualitative and quantitative aspects of 

the collection are considerations for “overall” 
assessment. The application of externally 
generated criteria can be helpful; it complements 
but does not replace the professional judgment of 
the library media specialist. 


The self-evaluation and the Building Collection 
Improvement Plan will be used as documentation 
of progress during the MSIP process. The 

library media specialist for each building should 
complete the annual collection self-evaluation. 
The evaluation will help identify strengths and 
weaknesses in the collection after which the 
library media specialist will prioritize areas for 
improvement. 


The library media specialist, in consultation 

with district administration, will develop a plan 

of action to identify the strategies to be used to 
improve the prioritized areas. Actions may include 
increasing budget allocations and working with 
other departments to assess needs and expand 
purchasing power. The plan should include a 
timeline indicating the district’s continuous 

effort to improve the resource collections. The 
Building Collection Improvement Plan, including 
a tracking system, will be sufficient documentation 
to demonstrate the building’s/district’s continuous 
progress from one MSIP review to the next. 

The building’s/district’s improvement efforts 

in addressing the identified weaknesses must be 
incorporated into the Comprehensive School 
Improvement Plan (CSIP). 


The following two areas (Alignment with the 
Curriculum and Student and Teacher Needs) are 


not discrete categories; many of the same concepts 
are embedded in each. Perceptions may be reflected 
in more than one area; evaluation will overlap. The 
following comments are suggestions only; they may 
help but are not meant to constrain the library 
media specialist’s perceptions of the library media 
center. 


Alignment with the Curriculum 


The primary function of the library media center 
and its resources is to support, enhance and enrich 
the curriculum. One measure of this function is 

the “fit” between the learning objectives and the 
collection. Alignment to the curriculum can be 
measured from several perspectives including: 
appropriate maturity level of the holdings, materials 
that encourage student exploration, reading and 
comprehension levels of materials in relation to 
units that are taught, extent of holdings to support 
units taught in the curriculum, timeliness, currency, 
depth of collection for units, and depth and breadth 
of collection. 


Student and Teacher Needs 


Student and teacher needs vary from school to 
school, subject to subject and grade to grade; 
however, all learners have some needs in common. 
Among those needs are variables which may 
influence the library media specialist’s perceptions, 
such as the: 


e ratio of demands for materials in relation to 
holdings in the library media center, 

¢ needs of atypical students (e.g., gifted, at-risk, 
academically and/or physically challenged, ELL), 

e range of learning/teaching styles, 

¢ number of students or teachers who must wait for 
access to electronic resources, and 

¢ information that helps integrate emerging 
technologies and supports local professional 
development activities. 
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004-006: 
330-339: 
380-389: 
520-529: 
550-559: 
560-569: 
570-579: 
610-619: 
623-629: 
914-919: 


004-006: 
320-329: 
330-339: 
360-369: 
380-389: 
520-529: 
550-559: 
570-579: 
610-619: 
620-629: 
914-919: 


Time-Sensitive Dewey Decimal 


Classification Categories 
for Reference/Nonfiction and Visuals 


PreK-3 and PreK-6 


Computer science 

Economics 

Commerce, communications, transportation 
Astronomy and allied sciences 

Earth sciences 

Paleontology; Paleozoology 

Life sciences 

Medical sciences; Medicine 

Engineering and allied operations 
Geography and travel 


alte ]amXeatere)| 


Computer science 

Political science (politics and government) 
Economics 

Social problems and services 

Commerce, communications, transportation 
Astronomy and allied sciences 

Earth sciences 

Life sciences 

Medical sciences; Medicine 

Engineering and allied operations 
Geography and travel 
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004-006: 
320-329: 
330-339: 
360-369: 
380-389: 
520-529: 
550-559: 
570-579: 
610-619: 
620-629: 
914-919: 


004-006: 
320-329: 
330-339: 
360-369: 
380-389: 
520-529: 
550-559: 
560-569: 
570-579: 
610-619: 
620-629: 
914-919: 


Middle/Jr. High 


Computer science 

Political science (politics and government) 
Economics 

Social problems and services 

Commerce, communications, transportation 
Astronomy and allied sciences 

Earth sciences 

Life sciences 

Medical sciences; Medicine 

Engineering and allied operations 
Geography and travel 


eu PABST al aloe) | 


Computer science 

Political science (politics and government) ** 
Economics 

Social problems and services** 

Commerce, communications, transportation 
Astronomy and allied sciences 

Earth sciences 

Paleontology; Paleozoology* 

Life sciences 

Medical sciences; Medicine 

Engineering and allied operations 
Geography and travel 


*In general, applies to elementary grades 
**In general, applies to secondary grades 
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Worksheet - Library Media Center Analysis 


Reference/Nonfiction, Machine-Dependent Materials 


All worksheets are available on the DESE Web site (dese.mo.gov). All mathematics are automatically calculated 
using the Excel documents. If you do not have Excel, the worksheets are available in pdf format and will 
automatically calculate some of the mathematics. 


Visit http: //dese.mo.gov/divimprove/curriculum/standards/appendixbforms.html for the worksheets. 
Brief Explanation of the Worksheet Columns: 


DEWEY AREAS Classified holdings of the collection 

TOTAL HOLDINGS Enter the count of all of the items in the local collection regardless of copyright date 
REPEAT COLUMN 1 For later ease of calculation, enter the SAME number from Column 1 cells into the blank 
FIGURES cells in Column 2 for the time-sensitive Dewey areas. 


NO. ITEMS _| AND OLDER Determine which items have copyright dates 13 years old and older. 
NO. ITEMS __/§ AND NEWER Determine which items have copyright dates within the last 12 years 


% COUNTABLE ITEMS In order to understand the relative strengths and weaknesses of each Dewey category of 
the collection, compute the percentage of countable items. The computed percentages 
are to be used by the LMS as one way to determine areas of the collection which may 
need improvement. The Planning and Evaluation Worksheet will report only the overall 
percentage of the Dewey categories from the worksheet (cell P-5). 


REFERENCE/NONFICTION COLLECTION WORKSHEET MODEL 
COPYRIGHT-SENSITIVE DEWEY AREAS 


Total Holdings | REPEAT Column % of Countable 


: : No. of Items No. of Items Items within 
Dewey Areas (all items 1 figures in blank and OLDER Copyright Time 
owned) areas below 


Reference /Nonfiction (3) 
General (___ and older 

Encyclopedias 44 | (5 year rule) 22 

000-319 

320-329 

330-339 

340-359 


REFERENCE/ 
NONFICTION A P 
COLLECTION Add to find total dd to find total 


items in time ime-sensitive NON puaarneaien corresponding cell 
TOTALS THIS ngn- countable time-sensitive items in Column 2 to 


LIBRARY MEDIA items penne Dewey rhea eel newenoughto | find the % in each 
CENTER all owned no ica count Dewey area 
matter date NOT REPORTED use for planning 


6 find % of countable items within copyright time frame, } P-5 
xe the total in Column 4 (T-4) by the total in Column 2 (T-2) 34% 
|_________/ TRANSFER WORKSHEET PATA TO THE PLANNING AND EVALUATION FORM AS FOLLOWS: 


946 
¢ Cell T-1 mius cell T-3 transfefred to the Planning and Evaluation Form, Column B (TOTAL COUNTABLE) 
(T1) 946 minus (T3) 164 = 782 


¢ Cell P-5 transferred to the Planning and Evaluation Form, Column C 34% 


"Divide each cell in~ 
Subtract Column 3 Column 4 by the 


Visit http://dese.mo.gov/divimprove/curriculum/standards/appendixbforms.html for worksheets 
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Library Media Center (Screen 07) Definitions 


The Library Media Center screen is used to report 
data on school library media centers for school 
officials and the Department of Elementary 

and Secondary Education’s Missouri School 
Improvement Program. The data are used to 
evaluate library media centers based on the 
Standards for Missouri School Library Media 
Centers (2008). 


Screen 07 reports funding and quantities of 
materials for the library media center. Data are 
reported by attendance center, including the central 
office (Building 1000). 


Item Definitions — Library Media Center 


School No/Name: Four-digit school number of the 
attendance center. Name is chosen from a drop- 
down menu. Report district resources not allocated 
to a specific attendance center in the central office 
(Building 1000). 


Grades Span: Lowest- and highest-grade levels 
(PK-12) served by this library media center. Valid 
values are PK, K and 1-12. “U” is a valid value for an 
attendance center housing only ungraded students. 


Enrollment Served: Total number of students served 
by this library media center. 


Staff Served: Total full-time equivalency (FTE) of 
certificated staff served by this library media center. 
One FTE is equal to the minimum number of hours 
required by the district to be considered a full-time 
employee. Combine part-time employee hours to 
calculate full-time equivalency. 


Seating: Total number of students that can be seated, 
in chairs, in the library media center at one time. 


Sq Ft Read/Ref Area: Total square footage of the 
reading/reference area for this library media center. 
Reading/reference areas include the circulation 
desk, stacks, tables and chairs, etc. Refer to the 
Standards document for further information. 


Sq Ft Ancillary Areas: Total square footage of 

the ancillary areas for this library media center. 
Ancillary areas include auxiliary or supplementary 
areas such as library staff office or workroom, 
equipment storage, library media center conference 
rooms, computer labs with access to library media 


The designated categories (column headings) are 
defined as follows: 


Supplies: Amount expended on consumable items 
(paper, toner, glue, tape, bar codes, etc.) used in the 
daily operation of this library media center. 


Materials: Amount expended on reading, listening 
and viewing items in any format that have been 
cataloged, inventoried and disseminated through 
this library media center. 


Equipment: Amount expended on equipment 
(computers, projectors, tape recorders, etc.) 
purchased for use by this library media center. 


Other: Amount expended on other areas that are 
not specifically reported as Supplies, Materials or 
Equipment for this library media center. Examples 
would include a subscription to a video consortium, 
costs of automating the library collection, etc. 


Total: Total amount expended for this library media 
center for each source of funds and a total amount 
expended for all funds. Item is system calculated 
and displayed. 


Sources of Funds Definitions 


Enter the amount expended for this library media 
center under the designated categories described 
above for each of the “Sources of Funds.” The 
sources of funds are defined as follows: 


Fund Raisers/Gifts: Monies expended for this 
library media center that were received from local 
fund raising activities or private gifts/donations. 


Local Funds: Monies expended for this library 
media center that were received from local 
funding sources (real and personal property taxes, 
Proposition G, etc.). 


Other: Monies expended for this library media 
center that were received from sources other than 
those specifically named above. Do not include 
monies for salaries and benefits. 


Total: Total amount expended for this library 
media center for each category: Supplies, Materials, 
Equipment, and Other. 
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Total Holdings: Enter the quantity of all items in 
this library media center collection in each of the 
resource categories regardless of copyright date. 


Total Countable: Total Holdings minus the number 
of items older than 12 years in the designated time- 
sensitive areas equals total countable items. Refer 
to the Standards for Missouri School Library Media 
Centers (dese.mo.gov/divimprove/ curriculum / 
Imcindex.htm) for assistance in identifying time- 
sensitive categories. Use worksheets provided in 
Appendix B of the Standards to determine the total 
holdings and total countable. 


The categories for which quantities should be 
reported are defined below. The Standards for 
Missouri School Library Media Centers contain a 
more in-depth description of the materials included 
in each of these categories. 


Fiction: Fiction materials, based upon imaginary 
characters and events, should contribute to 
developing vocabulary and reading comprehension, 
to broadening students’ interests and backgrounds 
and to encouraging a general appreciation of 
literature. (All countable.) 


Magazine Sub: Magazine subscriptions providing 

a major source of information, seasonal literature, 
opinions and other curricular and motivational 
information. (Refer to the Standards document for 
counting electronic access to periodical resources.) 


Reference/Nonfiction: The nonfiction collection, 
including print, electronic and audio formats, 
provides information that supports research, 
enhances the curriculum, encourages hobbies and 
personal interest and motivates students to seek 
information and develop new interests. (Copyright 
sensitive. ) 


Newspaper: Newspaper subscriptions providing 
local, state and national/international coverage of 
current events. (Refer to the Standards document 
for information concerning counting electronic 
access to newspaper resources. ) 
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Visual Material: “Machine-dependent” visuals 
depicting motion or static images (which are 
frequently accompanied by audio tracks) such as, 
compact disks, slides, videocassettes and filmstrips. 
These items may be counted only if cataloged and 
distributed through the library media center and if 
required equipment is available for use. (Copyright 
sensitive. ) 


Periodical Index: Index of articles in numerous 
periodical titles available in print and nonprint 
formats. (Refer to the Standards document for 
counting electronic access to periodical indexes.) 


Prof Material: Professional books and machine- 
dependent and electronically-stored information 
that enables informal professional growth and 
supports the faculty’s formal education. All books 
and other items must have copyright dates within 
the most recent 12-year time span to be counted. 
This requirement is not limited to the identified 
time-sensitive areas. (Copyright sensitive.) 


Prof Journal Sub: Professional journals, periodicals 
and newsletters that: cover educational trends 

and developments; suggest teaching techniques, 
activities and strategies; and report research 

in general and specialized fields. (Refer to the 
Standards document for counting electronic access 
to periodicals.) 


Selection Tool: Professional library print or 
electronic tools that include reviews for print, 
nonprint and electronic materials in various formats 
that are appropriate for the age/grade range of the 
users. These tools are needed for the School Library 
Media Specialist to use in selecting and purchasing 
resources for the school library media center. 
Examples include but are not limited to School 
Library Journal and Booklist. 


nm 
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PreK-Grade 3 Quantity Tables 
(Effective July 2008) 


Levels: B - Basic; E - Expanded; P - Premium 


PreK-Grade 3 PreK-Grade 3 PreK-Grade 3 PreK-Grade 3 
REFERENCE/ FICTION PRINT MAGAZINES VISUALS 
NONFICTION 


E 


Population 
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PreK-Grade 3 PreK-Grade 3 PreK-Grade 3 PreK-Grade 3 
REFERENCE/ FICTION PRINT MAGAZINES VISUALS 
NONFICTION 


E 


Population 
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PreK-Grade 3 PreK-Grade 3 
REFERENCE/ FICTION 
NONFICTION 


E 


Population 
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PreK-Grade 3 
PRINT MAGAZINES 
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PreK-Grade 3 
VISUALS 


PreK-Grade 3 PreK-Grade 3 PreK-Grade 3 PreK-Grade 3 
REFERENCE/ FICTION PRINT MAGAZINES VISUALS 
NONFICTION 


E 


Population 


wo wo wo OO OO SO OO] "DU 


B 
6 
6 
6 
6 
6 
6 
6 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 


co co oc 0c 38 6 8S & ©& & CGC CGC CO GC CO CO GO GC CO CO CF C&O O&O CO CO CO CO CO CDOAON NN NN NN N/M 


Standards for Missouri School Library Media Centers ¢ 23 


PreK-Grade 6 Quantity Tables 
(Effective July 2008) 


Levels: B - Basic; E - Expanded; P - Premium 


PreK-Grade 6 PreK-Grade 6 PreK-Grade 6 PreK-Grade 6 
REFERENCE/ FICTION PRINT MAGAZINES VISUALS 
NONFICTION 


E 


Population 
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PreK-Grade 6 PreK-Grade 6 PreK-Grade 6 PreK-Grade 6 
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PreK-Grade 6 PreK-Grade 6 
REFERENCE/ FICTION 
NONFICTION 


E 


Population 
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PreK-Grade 6 
PRINT MAGAZINES 
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PreK-Grade 6 PreK-Grade 6 PreK-Grade 6 PreK-Grade 6 
REFERENCE/ FICTION PRINT MAGAZINES VISUALS 
NONFICTION 


E 


Population 


B 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 


28 © Standards for Missouri School Library Media Centers 


Middle/Jr. High Quantity Tables 
(Effective July 2008) 


Levels: B - Basic; E - Expanded; P - Premium 
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Middle/Jr. High Middle/Jr. High Middle/Jr. High Middle/Jr. High 
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REFERENCE/ FICTION PRINT MAGAZINES VISUALS 


NONFICTION 
E 


cS 
2 
~ 
& 
Ss 
roe 
° 
a 


Standards for Missouri School Library Media Centers ¢ 31 


Middle/Jr. High Middle/Jr. High Middle/Jr. High 


Middle/Jr. High 
PRINT MAGAZINES VISUALS 


REFERENCE/ FICTION 
NONFICTION 


E 


S 
2 
~~ 
G 

S| 

2 

oO 
a 


32 © Standards for Missouri School Library Media Centers 


High School Quantity Tables 
(Effective July 2008) 


Levels: B - Basic; E - Expanded; P - Premium 


High School High School High School High School 
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High School High School High School 
PRINT MAGAZINES VISUALS 


High School 
REFERENCE/ FICTION 
NONFICTION 


E 


Population 
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High School High School High School 
PRINT MAGAZINES VISUALS 


High School 
REFERENCE/ FICTION 
NONFICTION 


E 


Population 
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High School High School High School High School 
REFERENCE/ FICTION PRINT MAGAZINES VISUALS 


NONFICTION 


Population 


E 
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High School High School High School 


High School 
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High School High School High School High School 
REFERENCE/ FICTION PRINT MAGAZINES VISUALS 


NONFICTION 


Population 


E 


38 © Standards for Missouri School Library Media Centers 


High School High School High School 
PRINT MAGAZINES VISUALS 


High School 
REFERENCE/ FICTION 
NONFICTION 


E 


Population 
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K-12 School Quantity Tables 
(Effective July 2008) 
Levels: B - Basic; E - Expanded; P - Premium 
K-12 K-12 K-12 K-12 


REFERENCE/ FICTION PRINT MAGAZINES VISUALS 
NONFICTION 


E 


Population 


B 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
9 
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K-12 K-12 K-12 
PRINT MAGAZINES VISUALS 


K-12 
REFERENCE/ FICTION 
NONFICTION 


E 


Population 
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Professional Materials — All Grade Levels 
(Effective July 2008) 


Levels: B - Basic; E - Expanded; P - Premium 


PROFESSIONAL PRINT PROFESSIONAL PRINT 
BOOKS, ETC. PROFESSIONAL BOOKS, ETC. PROFESSIONAL 
MAGAZINES/ MAGAZINES/ 
JOURNALS JOURNALS 


Population 
Staff 
Population 


DS DDD DD DBD DP BD BD BD BD GD DDD DDD DS VI nnn nnn ns so +! 
SN NN NNN NNN NNN NNN NM N™N™NNwN OO CO TD CD CW CD DO BD BOB OW ODT BD DBT DT DO DOD DO]! YD 
DD DD DD DDD DD DD DD DD DD DD DD DD DD DD DD DD DD DD DD ODO | | 
N NNN NNN NNN NNN NNN NON NNN NNN NNN NON ON NNN NON ON ON ON ON N/M 
ec co Cc CG GC CO CO GC CO CO CO CO CO C CO CGC GC GC CO CO CG co CO CO CO CO CO CO CO CO CO CO CO CO CO COCO C CO Cc}! 'D 


B 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
5 
5 
5 
5 
5 
5 
5 
5 
5 
5 
5 
D 
5 
5 
5 
5 
5 
D 
5 
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Missouri School Improvement Program (MSIP) 
Fourth Cycle Standards and Indicators 


6.8 Library media center (LMC) resources and services are an integral part of the instructional program. 


1. The library media staff collaborates with the 
instructional staff to integrate library media 
resources into the curriculum. 


— Resources are selected by the library media 
specialist with input from students and 
faculty. 


— The library media specialist and teachers 
jointly plan and deliver instruction to 
integrate information literacy skills into 
the curriculum, as outlined either ina 
library skills guide or in other appropriate 
curriculum guides. 


— The library media specialist assists all 
student populations and staff with 
individual and class projects. 


— Each LMC is readily available and 
accessible to all students and staff 
throughout the school day, before and 
after school, and throughout the school 
year. A flexible LMC schedule is in effect at 
all levels. 


— Each LMC uses educational/informational 
technology to provide users access to 
internal and external resources (e.¢., 
community resources, the Internet, on-line 
data bases, computer networks). 


2. The LMC policy and procedures handbook is 
cooperatively developed and includes: 


— program objectives aligned with the 
district’s CSIP and student performance 
data, 


— evaluative criteria for the LMC program, 


— board-adopted policies for confidentiality, 
copyrights, selection, reconsideration, an 
acceptable use policy for accessing the 
Internet, and an intellectual access policy 
for all LMC resources which have been 
reviewed within the last five years. 
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3. Each LMC annually reviews its resource collection 
using the following guidelines: 


— All materials are cataloged, classified, and 
processed. 


— An electronic catalog and circulation 
system is in place. 


— Collection-analysis evaluation techniques, 
including culturally-diverse/equity criteria 
and criteria directly related to identified 
instructional needs, are used to identify 
specific strengths and weaknesses of the 
resource collection and to guide new 
purchases. 


— The criteria outlined in the state’s library 
media standards publication are used to 
evaluate the collection and complete the 
Core Data reports on LMC resources. 


4. The district addresses needs related to the LMC 
facilities, the resource collection, staffing, and 
research and information-skills instruction in its 


CSIP. 
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